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Module Brief Description(Page 1/1)

Module Name Module Description

User Registration This module is used for registration or signup in the 
e-Filing system. Without registration, users will not be 
able to access or use the e-Filing application. 



General Information



Homepage Overview

Click on Register tab to 
register new user or go to 

login tab if already 
registered.

This is the Main 
Home Page



User Registration

This is the user 
registration form



User Registration : 

These are the user 
types under which users 
can register themselves.



User Registration : Individual User

If any user is 
individual/in-person, 
they can registered as 
Individual

Enter a login ID, which 
will be your username 
after successful 
registration. 

Enter the all 
valid details 
and submit the 
form



User Registration : 

After registration user 
will get the login 
credentials on 
registered email id.



User Login : 

4.Enter the valid 
captcha

1.Enter username 
which is registered

2.Enter the 
password sent to 
the registered email 
address associated 
with the username.

3.Click to view 
password

Click the refresh icon to 
generate a new 
CAPTCHA

5. Click to login



Registered users can 
log in only after 
approval by the SAT 
official or the firm's 
nodal officer 

User Login : User approval pending



User Registration : Firm 

To register a firm, 
select "Firm" under 
User Type. 

In this section enter the 
firm details



User Registration : Firm In this section enter the 
firm’s 
administrator/nodal 
details

Enter a login ID of your 
choice. This will be used 
as your username for 
logging in. 

After providing all the 
details click to submit 
and user will get 
registered

Verify your email 
address using OTP 
authentication. 



User Registration : Firm Registered successfuly

After successful 
registration, the login 
credentials will be sent to 
the registered email 
address. 



User Login : Firm

4.Enter the valid 
captcha

1.Enter username 
which is registered

2.Enter the 
password sent to 
the registered email 
address associated 
with the username.

3.Click to view 
password

Click the refresh icon to 
generate a new 
CAPTCHA

5. Click to login



Registered users can 
log in only after 
approval by the SAT 
official

User Login :Firm User approval pending



User Registration : Advocate (Individual)

Enter a login ID of your 
choice. This will be used 
as your username for 
logging in. 

After providing all the 
details click to submit 
and user will get 
registered

Select Advocate 
from user type 

Select individual if 
the advocate is not 
belongs to any firm

Choose document 
to upload

Select document 
type



User Registration : Advocate Registered successfuly

After successful 
registration, the login 
credentials will be sent to 
the registered email 
address. 



User Login : Advocate (Individual)

4.Enter the valid 
captcha

1.Enter username 
which is registered

2.Enter the 
password sent to 
the registered email 
address associated 
with the username.

3.Click to view 
password

Click the refresh icon to 
generate a new 
CAPTCHA

5. Click to login



Registered users can 
log in only after 
approval by the SAT 
official

User Login : Advocate (Individual) approval pending



User Registration : Advocate (Under Firm)-Note: If you registered yourself under any firm then the firm 
name will be reflect anywhere

Enter a login ID of your 
choice. This will be used 
as your username for 
logging in. 

After providing all the 
details click to submit 
and user will get 
registered

Select the firm name under 
which you want registered as 
an advocate,  firm’s details 
will be autofill

Select Firm if the 
advocate is belongs 
to any firm

Choose document 
to upload

Under this section 
enter your personal 
details



User Registration : Advocate Registered successfully under the firm

After successful 
registration, the login 
credentials will be sent to 
the registered email 
address. 



User Login :  Advocate (Under Firm)

4.Enter the valid 
captcha

1.Enter username 
which is registered

2.Enter the 
password sent to 
the registered email 
address associated 
with the username.

3.Click to view 
password

Click the refresh icon to 
generate a new 
CAPTCHA

5. Click to login



Registered users can 
log in only after 
approval by your  
firm’s 
noda/administrator

User Login :  Advocate (Under Firm) approval pending



User Registration : Chartered Accountant (Individual)

Enter a login ID of your 
choice. This will be used 
as your username for 
logging in. 

After providing all the 
details click to submit 
and user will get 
registered

Select Chartered 
Accountant from 
user type 

Select individual if 
the CA is not 
belongs to any firm

Choose document 
to upload

Select document 
type



User Registration : Chartered Accountant registered successfully

After successful 
registration, the login 
credentials will be sent to 
the registered email 
address. 



User Login : Chartered Accountant (Individual)

4.Enter the valid 
captcha

1.Enter username 
which is registered

2.Enter the 
password sent to 
the registered email 
address associated 
with the username.

3.Click to view 
password

Click the refresh icon to 
generate a new 
CAPTCHA

5. Click to login



Registered users can 
log in only after 
approval by the SAT 
official

User Login : Chartered Accountant (Individual) User approval pending



User Registration : Chartered Accountant (Firm) Note: If you registered yourself under any firm then the firm 
name will  reflect anywhere

Enter a login ID of your 
choice. This will be used 
as your username for 
logging in. 

Select the firm name under 
which you want registered 
CA,  firm’s details will be 
autofill

Select Firm if the 
CA is belongs to any 
firm

Under this section 
enter your personal 
details

After providing all the 
details click to submit 
and user will get 
registered

Choose document 
to upload

Select document 
type

Enter a login ID of your 
choice. This will be used 
as your username for 
logging in. 

Select the firm name under 
which you want registered 
CA,  firm’s details will be 
autofill

Select Firm if the 
CA is belongs to any 
firm

Under this section 
enter your personal 
details

After providing all the 
details click to submit 
and user will get 
registered

Choose document 
to upload

Select document 
type



User Registration : Chartered Accountant registered successfully under firm

After successful 
registration, the login 
credentials will be sent to 
the registered email 
address. 



User Login : Chartered Accountant (Firm)

4.Enter the valid 
captcha

1.Enter username 
which is registered

2.Enter the 
password sent to 
the registered email 
address associated 
with the username.

3.Click to view 
password

Click the refresh icon to 
generate a new 
CAPTCHA

5. Click to login



Registered users can 
log in only after 
approval by your 
firm’s 
noda/administrator

User Login : Chartered Accountant (Firm) User approval pending



User Registration : Company Secretary (Individual)

Enter a login ID of your 
choice. This will be used 
as your username for 
logging in. 

After providing all the 
details click to submit 
and user will get 
registered

Select Company 
secretary from user 
type 

Select individual if 
the CS is not 
belongs to any firm

Choose document 
to upload

Select document 
type



User Registration : Company Secretary registered successfully 

After successful 
registration, the login 
credentials will be sent to 
the registered email 
address. 



User Login : Company Secretary (Individual)

4.Enter the valid 
captcha

1.Enter username 
which is registered

2.Enter the 
password sent to 
the registered email 
address associated 
with the username.

3.Click to view 
password

Click the refresh icon to 
generate a new 
CAPTCHA

5. Click to login



Registered users can 
log in only after 
approval by the SAT 
officials

User Login : Company Secretary (Individual) User approval pending



User Registration : Company Secretary (Firm) Note: If you registered yourself under any firm then the firm 
name will  reflect anywhere

Enter a login ID of your 
choice. This will be used 
as your username for 
logging in. 

Select the firm name under 
which you want registered as 
CS,  firm’s details will be 
autofill

Select Firm if the 
CS is belongs to 
any firm

Under this section 
enter your personal 
details

After providing all the 
details click to submit 
and user will get 
registered

Choose document 
to upload

Select document 
type



User Registration : Company Secretary registered successfully under firm

After successful 
registration, the login 
credentials will be sent to 
the registered email 
address. 



User Login : Company Secretary (Firm)

4.Enter the valid 
captcha

1.Enter username 
which is registered

2.Enter the 
password sent to 
the registered email 
address associated 
with the username.

3.Click to view 
password

Click the refresh icon to 
generate a new 
CAPTCHA

5. Click to login



Registered users can 
log in only after 
approval by your 
firm’s 
nodal/administratar

User Login : Company Secretary (Firm) User approval pending



User Registration : Authorised representative (Individual)

Enter a login ID of your 
choice. This will be used 
as your username for 
logging in. 

After providing all the 
details click to submit 
and user will get 
registered

Select authorised 
representative  from 
user type 

Select individual if 
the CS is not 
belongs to any firm

Choose document 
to upload

Select document 
type



User Registration : Authorised Representative registered successfully

After successful 
registration, the login 
credentials will be sent to 
the registered email 
address. 



User Login : Authorised representative (Individual)

4.Enter the valid 
captcha

1.Enter username 
which is registered

2.Enter the 
password sent to 
the registered email 
address associated 
with the username.

3.Click to view 
password

Click the refresh icon to 
generate a new 
CAPTCHA

5. Click to login



Registered users can 
log in only after 
approval by the SAT 
officials

User Login : Authorised representative (Individual) User approval pending



User Registration : Authorised representative (Firm) Note: If you registered yourself under any firm then 
the firm name will  reflect anywhere

Enter a login ID of your 
choice. This will be used 
as your username for 
logging in. 

Select the firm name under 
which you want registered as 
AR,  firm’s details will be 
autofill

Select Firm if the 
AR  is belongs to 
any firm

Under this section 
enter your personal 
details

After providing all the 
details click to submit 
and user will get 
registered

Choose document 
to upload

Select document 
type



User Registration : Authorised Representative registered successfully under firm

After successful 
registration, the login 
credentials will be sent to 
the registered email 
address. 



User Login : Authorised representative (Firm) 

4.Enter the valid 
captcha

1.Enter username 
which is registered

2.Enter the 
password sent to 
the registered email 
address associated 
with the username.

3.Click to view 
password

Click the refresh icon to 
generate a new 
CAPTCHA

5. Click to login



Registered users can 
log in only after approval 
by your firm’s 
nodal/administrator or 
SAT officials

User Login : Authorised representative (Firm) User approval pending



Forgot Password : Successful User Login

After entering valid login 
credentials, the user will 
be logged in. Click 
Agree  to continue. 



Forgot Password : Recover Password

If you have forgotten 
your password, click 
here to recover it. 



Forgot Password : Recover Password

1.Enter your 
username/login id

2.Enter your 
registered 
email id

Click the refresh 
icon to generate 
a new CAPTCHA 

3.Enter valid captcha

4.Click to recover 
password

Your password will 
sent to your 
registered email id, 
login with your new 
password



Thank You!


